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Preparing and delivering presentations in an important part of training graduate students in the Soil Ecology Laboratory. Thus, all graduate students will have the opportunity to present their research at least once during their training at a recognized scholarly conference. Some example conferences our students have attended are

· Manitoba Soil Science Society Annual Meeting

· Canadian Society of Soil Science Annual Meeting

· Soil Ecology Meeting

· Society of Nematology Annual Meeting

· American Society of Agronomy, Soil Science and Crop Science Annual Meeting

· ArcticNet Annual Meeting

· American Meteorological Society Annual Meeting 

Consult with Mario regarding suitable conferences and timing in your program to attend. Mario will usually suggest the conference and suitable timing in your program. Attendance of a conference is usually associated with giving a presentation.
Things that need to be done many months before the meeting:

· consult with Mario

· prepare a budget of expected expenses and funding sources, including project and laboratory sources, and travel grants (FGS, AFS and University Student Associations have travel grants)

· can you apply for a conference travel grant from the society conducting the conference?

· provide a draft of the abstract 2 weeks prior to the abstract deadline for commentary by Mario
· submit abstract at least a day before the deadline (often problems occur, especially with on-line submissions so do it early)
· register early, due not go past the first registration deadline as you will have missed the opportunity to attend the conference

· consult with Mario regarding tours and banquets
· determine the poster dimensions and time allotted for presenting. Keep in mind time is required to be set aside for questions.
Things that need to be done weeks before the meeting:

· 3 weeks prior to poster or presentation deadline show Mario A WELL THOUGHT outline of the presentation 

· 1.5 weeks prior to poster or presentation deadline or date of printing show Mario a completed presentation or poster to review can you apply for a conference travel grant from the society conducting the conference?

Things that need to be done the week prior to the meeting:
· Posters will need to be printed at least 3 days in advance of leaving for a meeting, this can be the deadline, something always happens when printing a poster, so give plenty of time (first choice is Biosystems Engineering, do not bother Jim and do not rely on going to a commercial printer in town)
· Keep in mind some conferences have deadlines earlier than that for the meeting for web posting or powerpoint and poster presentations, this is the deadline date to use and move all internal dates accordingly
· 7 days prior to leaving, go over the presentation with other graduate students
· 4 days prior to leaving go over the full presentation with Mario

Deviation from the above will mean I will be unable to review the presentation and/or catch faults in the data analysis and interpretation, if the case, posters and presentations and conference travel will need to be withdrawn regardless if registration, flights, accommodations and travel awards have been arranged, so plan a head.
Other Tips

· Students requiring a VISA need to handle this on their own. FGS provides a travel grant to obtain a VISA ($500), it is up to the student to obtain the VISA within the means of the FGS travel grant, do not use Terry to make arrangements for you to obtain the VISA or travel and accommodation for the VISA. We have found that making arrangements for VISA travel and accommodations to increase administration time as the travel grant are given to the student and not the department.

· Share a room with another graduate student, this is a must
· Consult with Mario regarding your travel schedule and timing prior to ticket purchase

· After consulting with Mario, travel tickets are purchased through Terry Ramm, do not buy tickets on your own unless a travel grant will be covering that expense. The travel grant must then be in the form of a cheque to be given to you in your name. 
· Conferences usually have a social event the first evening. Arrive that day. Often conferences finish around 4pm, flying after that is most convenient, take your luggage to the conference centre. Note, take flight and accommodation combinations that are overall least expensive.

· Keep all receipts and boarding passes

· Usually conference accommodations are overly expensive, a quick search on-line can reveal cheaper options close to the conference centre, do this checking. I use city tourist offices as a source of information of good hotels close to the centre. Target accommodations of $30 to $60 per night for each person staying in the room.

· Bring your own lap top, print outs of your presentation, memory stick with your presentation, place the presentation file on the net that you can retrieve it in a pinch

· Don’t get too fancy with PowerPoint or use fonts other than standard Arial, keep it simple

· Know your audience, go over your materials from the Communications Course on how to give a presentation

